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Engage ent of an ALA staff e er for work which is outside the
responsf“ﬂity of your regular posﬁi‘bn"‘and is done during other than nor al
working hours is considered Etra Service Activity. L

Before a staff . e er engages in eqtra service activity, they _ ust secure
the approval Se-thsir i ediate supervisor and Depart enttHead, with
Hul‘an Resources advide#of the details of the arrange‘_‘e ;

All re uneration for egtra service activity will e _ade through the regular
payrofl“systeh with all appropriate payroll deductiohs withheld.

For non-e¢e pt staff doing non-e¢e pt tasks, pay entwill ei ple ented
by by ;
via a payroll 'he card. L G ;o o

For e«e pt staff doing eee pt tasks, pay entwill e initiated ya e oor
invoicxe. E) 9 s "‘E) P y‘-‘- b k\y L,

The Unit Manager ust approve the ti_ e card or in the case of a
e Ainvoice prepare-a check request hd forward to Accounting for
oCEssing.

The rate of pay for egtra service activity perfor, ed y non-ege pt staff
ust equal the average of their regular position § ﬁ‘burl)k rate and aﬁ‘agreed
n hourly rate for the egtra service activity. The agreed upon hourly rate
for egtra service activity = ust at least equal the current federal _ ini u
wage rate. The appropri%rfe overti erate_1 A2t & will e paﬂ'd-‘f&'-érf-
hours worked in one week in excesé"of 1‘.,(see Ovelt- e Polﬁ‘cy #24 %Y. and
includes all hours worked in the ehployeeb regular pos,ifion.

For eqe  pt staff engaged in eqtra service activity that is considered non-
ege pt Work, re, uneration will e ased on an hourly rate that is the
ave?dge of the hc?drly equivalent of their regular ege  ptjo and an agreed
upon hourly rate for the eqtra service activity. o

The agreed upon hourly rate for eqtra service activity . ust at least equal the
current federal ini uwage. The appropriate overr erate_1 A2t &
will k e paid for AttndWrdworked in one week in €4Cess 01“'1‘.. The nuu'-e?‘of
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hours worked in the e  ployee$ regular ege pt position is included in
deter ining total hours ¥rked in one week. ege pt staff engaged in
extra's‘ervice activity that is considered ege  pt work, uneration will e

ased on an agreed upon a_ount. Mini 'aHy, the agr%‘éd upon a ount
should equal the esti  ated hédrs to co p the project ti_ es the ctrent
federal L‘ini u wag%‘fate. L L



