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¢ All advertising (- ust carry the words "An Affir . ative Action, Equal
Opportunity E . ployer for - inorities, WO en, veterans and people
with disa-itities"

7 In order to ensure unifor,. co, pliance to ALA recruiting and hiring
practices, all requests to fill positions, whether full tir,e, part tir,e,
or ter, porary, r,usto
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L Once a nu,. “@r of accepta~Te applicants has “@en identified .<iat
~@fore an e, ploy, ent decision has ~@en . ade, the Hu, an

r r=. . .
Resource Depart,. ent is responsi-Te for reference checking, when
generally, the following iters on the application or resu. e should
<& verified

Check with at least two or three of the applicants (- Ost recent
e ployers and, as far as possi-le, deter, ine the accuracy and
co,. pleteness of all infor,. ation concerning dates of e ployr, ent,
position and duties, COp pensation and perforrance

Check the accuracy of acade,. ic degrees and o-tain verification in
writing fro,. the concerned educational institutions Checking 3y
Y Iir ited to highest or r ost recent degree )

Personal references . ay ~® checked, <t should not @ the t e
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