


Introduction	
Count	what	you	do	and	show	preservation	counts!		The	Preservation	Statistics	Survey	is	an	effort	
coordinated	by	the	Preservation	and	Reformatting	Section	(PARS)	of	the	American	Library	Association	
(ALA)	and	the	Association	of	Library	Collections	and	Technical	Services	(ALCTS).		

Any	library	or	archives	in	the	United	States	conducting	preservation	activities	may	complete	this	survey,	
which	will	be	open	from	Tuesday,	January	19,	2016	through	an	extended	deadline	of	Friday,	March	18,	
2016.		

Questions	focus	on	!"#$%&'(#)*+,-.$	preservation	activities	for	0iscal	year	2015,	documenting	your	
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conservation	treatments	by	format	should	enter	data	for	books,	unbound	sheets,	photographic	materials,	
etc.	then	enter	the	sum	of	all	Level	1	conservation	treatment	in	the	TOTAL	0ield.		In	the	past,	institutions	
might	enter	data	for	each	format,	then	a	number	in	the	TOTAL	0ield	that	was	not	the	sum	of	the	activity.	
Institutions	that	do	not	track	a	preservation	activity	by	format	should	continue	entering	data	into	the	
TOTAL	0ield.			

http://www.ala.org/alcts/sites/ala.org.alcts/files/content/resources/preserv/presstats/FY2015/FY2015-PresStats-preview-ques.pdf
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http://www.ala.org/alcts/sites/ala.org.alcts/files/content/resources/preserv/presstats/FY2015/FY2015-PresStats-worksheet.xlsx
https://www.surveymonkey.com/r/preservationstatisticsFY15
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FAQ	
What	is	the	scope	of	the	survey? 
The	FY2015	Preservation	Statistics	Survey	requests	data	about:	

1. Conservation	treatment	

2. Conservation	assessment,	digitization	preparation,	and	exhibit	preparation	

3. General	preservation	activities	

4. Reformatting	and	digitization	

5. Digital	preservation	and	digital	asset	management	

Who	may	participate	in	the	survey? 



(if	you	return	to	the	survey	using	the	same	computer	and	same	browser,	and	if	your	browser	does	not	dump	
cookies	when	you	close	a	session)	to	re-open	the	survey.	

Rather,	we	recommend	that	you	0irst	download	the	survey	questionnaire	to	collect	data:	http://
www.ala.org/alcts/sites/ala.org.alcts/0iles/content/resources/preserv/presstats/FY2015/FY2015-
PresStats-preview-ques.pdf	

And	then	visit	the	SurveyMonkey	site	when	you	are	ready	to	input	your	data:

http://www.ala.org/alcts/sites/ala.org.alcts/files/content/resources/preserv/presstats/FY2015/FY2015-PresStats-preview-ques.pdf
https://www.surveymonkey.com/s/preservationstatisticsFY15
http://www.ala.org/alcts/resources/preservation/presstats
mailto:preservationstatistics@gmail.com
http://old.arl.org/stats/annualsurveys/pres/


General	Instructions	
Please	respond	to	every	question.		

New	this	year:	to	facilitate	data	analysis,	the	survey	tool	will	allow	only	numerical	responses	to	questions	
that	ask	for	a	quantitative	response	(“How	many	x	…?”).		All	footnotes	should	be	entered	into	the	Notes	
section	on	each	page.	

Also	new	this	year:		Institutions	that	track	a	preservation	activity	by	material	format	(i.e.,	book,	unbound	
sheets,	photographic	materials,	etc.)	should	enter	data	for	each	format	then	TOTAL	the	sum	for	all	formats.			
For	example,	when	asked	how	many	items	received	Level	1	conservation	treatment,	institutions	that	track	
conservation	treatments	by	format	should	enter	data	for	books,	unbound	sheets,	photographic	materials,	
etc.	then	enter	the	sum	of	all	Level	1	conservation	treatment	in	the	TOTAL	0ield.		In	the	past,	institutions	
might	enter	data	for	each	format,	then	a	number	in	the	TOTAL	0ield	that	was	not	the	sum	of	the	activity.	
Institutions	that	do	not	track	a	preservation	activity	by	format	should	continue	entering	data	into	the	
TOTAL	0ield.			

Some	questions	in	the	FY2015	survey	are	marked	as	optional.	These	questions	cover	emerging	
preservation	activities	that	may	not	be	conducted	in	small-to-mid-sized	institutions.		Nonetheless,	your	
responses	to	these	questions	provide	valuable	information	about	the	evolving	role	of	preservation	in	
cultural	heritage	programs,	so	if	your	institution	tracks	it,	please	share	it.			

If	the	appropriate	answer	is	zero	or	none,	use	0	(i.e.,	this	activity	is	conducted	by	your	institution	but	was	
not	conducted	this	year).		If	you	don’t	know,	don’t	track	it,	or	don’t	do	it,	skip	the	question.	

Note	that	the	numbering	for	the	questions	in	this	Instructions	and	De0initions	document	may	not	match	the	
numbering	that	you	see	in	the	online	SurveyMonkey	questionnaire.		The	skip	logic	employed	in	the	online	
survey	facilitates	navigation	but	renumbers	questions	if	they’re	skipped,	thus	causing	the	difference	in	
question	numbers.	

Responses	are	required	to	each	question	on	this	page.		This	is	the	only	page	that	has	required	
responses.		

Questions	1-5: 
Please	enter	your	institution	name	and	city	/	state	information	as	well	as	the	name,	title,	and	email	address	
of	the	contact	person	completing	this	survey.		

6. For	the	purpose	of	comparing	you	with	your	peers,	which	of	the	following	categories	most	





Level	3	conservation	treatments	require	two	hours	or	more	to	perform.		

Record	the	number	of	items	given	conservation	treatment,	not	the	total	number	of	treatments	performed.	
For	example,	when	an	errata	sheet	is	tipped	into	a	volume	and	three	pages	are	repaired,	these	procedures	
take	a	total	of	25	minutes	to	perform;	the	volume	as	an	item	should	be	recorded	only	once,	as	a	Level	2	
treatment.		While	any	given	item	may	receive	several	treatments,	it	should	be	recorded	only	once,	as	a	Level	
1,	2,	or	3	treatment	depending	on	the	amount	of	time	devoted	to	the	item.		

When	an	item	receives	conservation	treatment	and	a	box	is	made	for	it,	the	conservation	should	be	
recorded	as	a	Level	1,	2,	or	3	treatment	and	the	boxing	should	be	recorded	as	a	custom-0itted	protective	



Section	2:	Conservation	Assessment,	Digitization	Preparation,	Exhibit	
Preparation	

Questions	20-23:	Assessment,	Digitization	Prep,	&	Exhibition	Prep	

The	questions	in	this	section	are	optional.	These	questions	cover	emerging	preservation	activities	that	
may	not	be	conducted	in	all	institutions.		Nonetheless,	your	responses	to	these	questions	provide	valuable	
information	about	the	evolving	role	of	preservation	in	cultural	heritage	programs,	so	if	your	institution	
tracks	it,	please	share	it.			

Digitization	and	exhibition	are	increasingly	driving	factors	in	prioritizing	items	or	collections	for	
conservation.	In	this	section,	you	will	be	asked	to	detail	the	number	of	items	conserved	in	preparation	for	
digitization	or	exhibition	in	FY2015.	The	data	for	these	activities	were	included	in	the	conservation	
treatment	statistics	you	reported	on	previous	pages.			

Collection	materials	are	frequently	examined	for	condition	and	evaluated	for	treatment	in	collection	
condition	surveys	and	item-level	assessments,	or	in	sorting	materials	for	library	binding,	treatment,	
replacement,	and/or	digitization	and	reformatting	work0lows.		The	number	of	items	surveyed	for	condition	
or	assessed	for	conservation	should	include	only	the	number	of	items	physically	examined	for	condition.		If	a	
statistical	survey	that	looks	at	a	sampling	of	material	from	a	collection	(i.e.,	100	books	from	a	10,000	book	
collection)	is	performed,	include	only	the	number	of	items	sampled	or	physically	assessed.			

The	preparation	of	materials	for	digitization	(digitization	prep)	refers	to	conservation	activities	to	
physically	stabilize	or	ready	collection	items	for	digitization.		These	activities	may	include	removing	staples,	
humidifying	and	0lattening	pages,	securing	loose	materials	in	scrapbooks	or	photo	albums,	repairing	torn	
pages,	surface	cleaning,	etc.	

The	preparation	of	materials	for	exhibition	(exhibition	prep)	involves	similar	conservation	activities	to	
digitization	prep	– 

http://www.lbibinders.org/assets/documents/LibraryBindingStandard.pdf






34.



Digital	preservation



45. Notes	on	Digital	Preservation	and	Digital	Asset	Management	

Enter	any	notes	related	to	the	data	entered	in	Section	5:	Digital	Preservation	and	Digital	Asset	
Management.
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